
Newburgh Enlarged City School District Food Service Department

Policy Name: Written Code of Conduct

Regulations: 2 CFR Part 200.318, formerly 7 CFR Part 3016.36(b)(3) and Newburgh Enlarged City
School District’s local purchasing requirements.

Procedures: The Newburgh Enlarged City School District seeks to conduct all procurement
procedures:

● in compliance with stated regulations; and
● to prohibit conflicts of interest and actions of employees engaged in the selection, award and

administration of contracts.

No employee, officer, or agent may participate in the selection, award, or administration of a contract
supported by a federal, state, or local award if he or she has a real or apparent conflict of interest. Such a
conflict of interest would arise when the employee, officer, or agent, any member of his or her immediate
family, his or her partner, or an organization which employs or is about to employ any of the parties
indicated herein, has a financial or other interest in or a tangible personal benefit from a firm considered
for a contract.

The officers, employees, and agents of the non-federal entity may neither solicit nor accept gratuities,
favors, or anything of monetary value from contractors or parties to subcontracts. However, non-federal
entities may set standards for situations in which the financial interest is not substantial or the gift is an
unsolicited item of nominal value.

The standards of conduct must provide for disciplinary actions to be applied for violations of such
standards by officers, employees, or agents of the non-federal entity. Based on the severity of the
infraction, the penalties could include a written reprimand to their personnel file, a suspension with or
without pay, or termination.

For questions and concerns regarding procurement solicitations, contract evaluations, and award, contact:

Purchasing Contacts:

Donna M. Jackson, Director of School Food Services, 845-563-3426, djackson@necsd.net

Alison Bulin, Assistant Director of School Food Services, 845-563-3427, abulin@necsd.net
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In accordance with federal civil rights law and
U.S. Department of Agriculture (USDA) civil
rights regulations and policies, this institution is
prohibited from discriminating on the basis of
race, color, national origin, sex (including
gender identity and sexual orientation),
disability, age, or reprisal or retaliation for prior
civil rights activity.

Program information may be made available in
languages other than English. Persons with
disabilities who require alternative means of
communication to obtain program information
(e.g., Braille, large print, audiotape, American
Sign Language), should contact the responsible
state or local agency that administers the
program or USDA’s TARGET Center at (202)
720-2600 (voice and TTY) or contact USDA
through the Federal Relay Service at (800)
877-8339.

To file a program discrimination complaint, a
Complainant should complete a Form AD-3027,
USDA Program Discrimination Complaint Form
which can be obtained online at:
https://www.usda.gov/sites/default/files/docume
nts/ad-3027.pdf , from any USDA office, by
calling (866) 632-9992, or by writing a letter
addressed to USDA. The letter must contain the
complainant’s name, address, telephone number,
and a written description of the alleged
discriminatory action in sufficient detail to
inform the Assistant Secretary for Civil Rights
(ASCR) about the nature and date of an alleged
civil rights violation. The completed AD-3027
form or letter must be submitted to USDA by:

1. mail: U.S. Department of Agriculture
Office of the Assistant Secretary for
Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or

2. fax: (833) 256-1665 or (202) 690-7442;
or

3. email: program.intake@usda.gov

This institution is an equal opportunity provider.

NOTICE OF NON-DISCRIMINATION:
The Newburgh Enlarged City School District
does not discriminate on the basis of an
individual’s actual or perceived race, color,
religion, creed, ethnicity, national origin,
citizenship status, age, marital status, partnership
status, disability, predisposing genetic
characteristics, sexual orientation, gender (sex),
military status, veteran status, domestic violence
victim status or political affiliation, and
additionally does not discriminate against
students on the basis of weight, gender identity,
gender expression, and religious practices or any
other basis prohibited by New York State and/or
federal non-discrimination laws in employment
or its programs and activities.

The District provides equal access to community
and youth organizations. If one has questions or
wants to make an inquiry regarding
discrimination, including harassment, contact
any one of the following: Mr. Michael
McLymore or Ms. Sara Vann at 124 Grand St.,
Newburgh, NY 12550, telephone 845-563-3460,
or email mmclymor@necsd.net.
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