
NEWBURGH ENLARGED CITY SCHOOL DISTRICT 

DEPARTMENT OF HUMAN RESOURCES 

124 GRAND STREET, NEWBURGH, NY 12550 

845-563-3460/www.newburghschools.org

CIVIL SERVICE INFORMATION 

YOUR APPLICATION WILL NOT BE CONSIDERED UNTIL WE RECEIVE REFERENCES & 

FINGERPRINTS. ENTIRE APPLICATION MUST BE COMPLETED BEFORE PROCESSING. 

Dear Applicant, 

Below is the procedure to apply for a Civil Service position with the Newburgh Enlarged City School District. 

When submitting the application, the following items are required: 

1. Please provide a Letter of Interest (included in this packet or available on the District website) for each

position you are applying for.

2. Please provide two forms of identification. A copy of your Social Security Card and Driver's License or

U.S. passport is acceptable.

3. Please include two current references with phone# and email address. We need to verify credentials

and/or character; therefore, this information must be completed.

4. If you do not already have a fingerprint application on file with the New York State Education

Department, you will have to be fingerprinted before you can become employed. Instructions for

fingerprinting are attached. Please note, if you had fingerprints processed through any organization

other than the New York State Education Department, they cannot be accepted.

5. If you would like to enroll in direct deposit, please be sure to include a voided check or letter from your

bank that includes your name, routing number and account number - payment cannot be processed

without this. Your first check will be a paper check mailed to your home address on file, your following

payments will be deposited into your bank.

6. Provisional, Part-Time and Temporary employees have the option to join NYSLRS. If you would like to

join please complete the included application. If you do not wish to join, please sign the declination

form. If you decline now you can chose to join at any time.

7. Please be sure to include an email address on your documentation.

Please return your completed application and all requested documentation to: 

• The Board of Education, Department of Human Resources, 124 Grand Street, Newburgh, NY 12550

OR 

• Email to Tabatha Capodiferro, Department of Human Resources: tcapodiferro@necsd.net

Your paperwork will be reviewed by the Human Resources department and then you will be contacted. 




























